I'ocypapcTrBeHHOE aBTOHOMHOE npodeccHoHabHoe 00pa3oBaTe/bHOe
yupexaenue JIeHHHrpaackon odaacTu
«JlysKCKHH arponpombilJIeHHbIH TEXHUKYM»

PaccmoTpeno

Ha 3aceqanuu [legaroruyeckoro cosera
[TpoTokon Ne 3

0125.11.2021r

[los10:keHue
«O nopsiake Beaenus au4HbIX aeq odyuawmuxess FATIOY JIO «Jlyxkekuii

arponpoMbILIJICHHbIH TEXHHKYM»

r. JIyra
2021r



1. O6mmne nonoxeHus

1.1.ITosoxkenne o nopsjike GOPMUPOBAHHUS, BEJECHHS U XPAHEHWs JTHUHBIX e/ 00y4aro-
muxcsd B 'AIIOY JIO «Jlyxkckuit arponpoMBblIlieHHbIH TeXHHKYM» (nanee - [Togoxenue) siB-
JISIETCsl JIOKAIBbHBIM HOPMATHBHBIM aKTOM M YCTaHABIMBACT eMHbIe TpeOOBaHHs K (OPMUPOBA-
HHUIO, BEJICHUIO U XPaHEHHIO JHYHBIX Jen odyuarommxcs B [AIIOY JIO «Jlyxckuii arpomnpo-
MBILUIEHHBIH TEXHHUKYMY (J1ajiee - TEXHUKYM).

1.2.Ilonoxenue pa3paboTaHo B COOTBETCTBHH C:

- OeniepanbHbM 3aK0HOM 0T 29.12.2012 Ne 273-03 "O6 obpasosanuu B Poccuiickoit deje-
panuu" (¢ usmenenusimu ot 02.07.2021r.);

- [Ipukazom MunucTepera npocserienust Poccuiickoit ®enepainn ot 02.09.2020 r. Ne 457
«O0 yTBEepKACHHH NOPs/IKA pUeMa Ha 00ydeHHe 110 00pa3oBaTe/IbHBIM IPOrpamMMaM Cpe/IHero
npogeccHoHaIBHOr0 00pazoBaHusl

- YcraBoM ['ocy1apcTBEHHOrO aBTOHOMHOIO MPOGECCHOHANBHOIO 00pa30BaTe/IbHOro Y-

pexienne Jlennurpaackoi oonactu «JIyKCKui arponpoMbIIIEHHbBIN TEXHUKYM»

1.3.Jlannoe Ilonoxenne o0Gs3aTeNbHO K NPUMEHEHHIO B CTPYKTYPHBIX [0/pa3/ieIeHUsIX
TEXHUKYMa, OTBETCTBEHHBIX 3a (OpMHUpOBaHME, BEJICHHE U XPAHEHHE JIHYHBIX Je/I abUTypHEH-
TOB U 00y4aromuxcs (IpueMHasi KOMHCCHsi, yueOHas yacThb | JApyrue).

1.4.CBenienus, cojepkallliecs: B MaTepuaiax JUYHOrO Jjiesia 00y4alomerocsi, OTHOCATCS K
MEePCOHAIbHBIM JIAHHBIM U SABJISIOTCA KOH(PHACHIHAIBHOW HHPOPMALIHEH.

1.4.1.I1pu nepenave nepcoHaIbHBIX JAaHHBIX 00y4YaIOUMXCs HEOOXOAMMO COOIIIOAATH CJle-
Jlytole TpeboBaHus:

- He coo0LIaTh NepCoHalbHbIE AaHHBIE TPEThEH CTOpOHe 0e3 MUCLMEHHOrO Corjiacus ooy-
YAKOLIMXCsl, 38 HCKITFOUCHHEM CIIy4aeB, KOra 5T0 HEOOXOMMO B LEJISIX IPeIyTpekIeHHs yrpo-
3bl )KH3HH M 3JI0POBBIO, @ TAKKE B JPYTHUX CIIydasiX, MPeyCMOTPEHHbIX 3aKOHO1aTeIbCTBOM:

- He co0011aTh NEPCOHAIbHbIE IaHHbIE B KOMMEPUECKUX He/IsIX 03 MUCbMEHHOIO COryIacus
oOyyaroierocs;

- pa3peluaTth J0CTYI K NEPCOHATIBHBIM JaHHLIM 00YYalOIIUXCs TOJILKO pabOTHHUKAM TeXHH-
KyMa, MpU 9TOM YKa3aHHbIE JIMLA JOJDKHbI 0JydaTh TOJIBKO T€ NEPCOHA/IbHbIE JJAaHHBIE, KOTO-
pbie HEOOXOAMMBI [UTsl BBITIOJHEHHS UX JAO0JKHOCTHBIX 00583aHHOCTEH.

2. OnpenesieHHe NOHATHI
B Tekcre Hactosero [1oy0keHus HCMONB3YIOTCS Ce1yIOHIME OCHOBHbIE TOHST
Jluynoe oOeno obyuaroweeocs - crpyninupoBaHHas U OQOpPMIIEHHAs B COOTBETCTBHH C
yKa3aHHbIMH TpeOOBAHUSAMH COBOKYITHOCTB JIOKYMEHTOB, COJIEpKallMXCs CBeJeHus 00 00y-
yaroleMces (Jajiee JIMYHOE J1eJ10)
Dopmuposanue 1u4HO20 Oela - TPYNIIHPOBAHHE HUCIOTHEHHBIX JOKYMEHTOB B JIMUHOE

JCJI0 U CUCTEMATHU3allid JOKYMCHTOB BHYTPH JICJia;



Ocpopmaenue auyno20 Oena - NOJrOTOBKA JIMYHOTO JIejla K XPAHEHHIO B COOTBETCTBHH ¢
YCTAHOBJICHHBIMHU IIPABUJIAMM;

Beoenue nuunvix 0en - KOMIUIEKC MEPOIPHITHH MO MPHOOILICHHIO JIOKYMEHTOB, MOJIe-
KalllUX XPaHEHHIO B COCTABE JIMYHBIX JI€JI; BHECEHUE 3AMUCEH B JIMYHOEC JIEJI0; ePHOIHYECKOM
POBEPKH HAJIMUMS U COCTOSHUS JIMUHBIX JEJI;

IIposepra Hanudus u cOCMOAHUA NUYHBIX O€l - YCTAHOBIEHHE COOTBETCTBHUS PEaaTbHOI0
KOJIMYECTBA JIMYHBIX JIEJl U KOJIMYecTBa 00YHarOLIMXCsl, a TAK)Ke BBbISBICHHE JIMYHBIX J€/1, Tpe-
OYIOIIMX MCIIPABJICHHS HEJIOCTATKOB UX (JOPMUPOBAHUS, BEIACHHS U T.JI.

3. ®opmMupOBaHHE THYHbBIX 1€/

3.1.Ha xa)10ro nocTymnaromero B TEXHUKYM, B IPUEMHON KOMUCCHH (DOPMHPYETCS JTHYHOE
21€510. AOMTYPUEHTY BBIAAETCS PACIUCKA ¢ YKa3aHHEM IOJIHOTO MEePEeYHs BCEX CIAHHBIX UM J10-
KYMEHTOB.

3.2.0TBeTCTBEHHOCTD 3a (POPMUPOBAHKE H BE/ICHHE JIMYHBIX JIeJ1 a0UTYPHEHTOB BO3/IaraeTcs
Ha OTBETCTBEHHOTO cekpetapst [IpHeMHON KOMUCCHH.

3.3. JInunble jen1a 3aUUCIIEHHBIX HA OUHYIO opmy 00ydenus aburypueHtoB [IpueMHas Ko-
MHCCHS MepeaeT B y4eOHbIH OTAeN He MO3/Hee, YeM 3a 3 JiHs JI0 Havyaia yueOHOro rojia Juisd ux
JanpHeiero BefeHus. Jlnunele gena, 3auCICHHBIX HA 3a04HYI0 (hopMy 00yueHHs Tepe/laroTes
cpasy Mocie 3a4nCiIeHHUsl.

3.4. K moMeHTy nepenauu JIMHYHOrO jena u3 [lpuemHo#it komuccuu B yueOHBIH OT/JET OHO
JIOJIKHO COZEpKaTh CICIYIOINE JOKYMEHTHI:

- KOIHIO MAacropTa, yJAOCTOBEPSIOUIErO JHUYHOCTh MOCTYHAMero, AM00 JIOKyMeHTa, Y/I10-
CTOBEPSIIOIIEro TUYHOCTH MHOCTPAHHOTO rpaxk/1anuHa B Poccuiickoit ®eiepaiinu;

- 3asBJcHUE a0UTYypHEHTA;

- OpHUIHHAJ JOKYMEHTa rocyaapcTBeHHOro odopasua 06 oOpazoBaHHH, MO0 OPUTHHAT 10-
KYMEHTa MHOCTPAHHOI o rocyjaapctsa 00 00pa3oBaHUU, NPU3HABAEMBIH YKBHBAJICHTHBIM B Poc-
cuiickoii dejepallud AOKYMEHTY TOCyJIapCTBEHHOro oOpasua 00 OCHOBHOM oOuEeM M (MJH)
cpeaHeM (1osHOM) o0iieM 00pa3oBaHUH, IPH HEOOXOAUMOCTH CO CBHJIETENBCTBOM 00 YCTAHOB-
JIEHHH €ro JKBUBAJICHTHOCTH, JIUOO OPUIHHAJb! JIETaJIM30BAHHBIX B YCTAHOBIEHHOM IMOPSKE
(rmpu HeOOXOAMMOCTH) JOKYMEHTa HHOCTPAHHOI'O rocyapcTsa 00 00pa3oBaHUU U MPHIIOKEHHS
K HeMy (ec/H IocleHee MpeayCMOTPEHO 3aKOHO/1aTeIbCTBOM IOCY1apcTBa, B KOTOPOM BbIjIaH
TaKO#M JOKYMEHT 00 0Opa3oBaHHM); 3aBEPEHHbIH B YCTAHOBJIIEHHOM MOps/IKE MEepeBo/l Ha pyc-
CKHI $13bIK JIOKYMEHTa HHOCTPAHHOI'0 rocyaapcTBa 00 00pa3oBaHHU U MPUJIOKEHHUS K HEMY (ec-
¥ TOCIe/IHEE MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM IOCY/apCTBa, B KOTOPOM BbLIAH TAakoW J0-
KYMEHT 00 00pa30BaHuu);

- KOITUIO MpHUKa3a WJIK BBIITHCKY M3 MTPpHKa3a O 3a4YHUCJ/ICHUH!



- CHPaBKH (MEJIMIIMHCKAs IIPH HAIMYMK) U JIPYTHE TOKYMEHTHI,

- aKaJeMM4YecKas CIpaBKa WIIH JHUILIOM 00 00pa3oBaHMH, BbLIaHHbBIE JIPYIHMH 00pa3zoBa-
TEJIbHBIMH YUPEIKIEHUSAMH, OTHOCALIMECS K JTaHHOMY 00y4aroIemMycs;

- KOIIMH JOKYMEHTOB, IOATBEPXKIAIOIIUX CTATyC JETEH - CHpOT, JeTel, ocTaBliuxcs Oe3
MOTIEYEHUS POUTEICH,

- 3aKJIIOYEHHE TICHXO0JIOT0-MEUKO-11€1arOrHYeCKOi KOMHUCCHM WM CIIPaBKY 00 yCTaHOBJIE-
HUM MHBAJM/HOCTH, BbIAHHYIO (he/lepalbHbIM YUPEKACHHEM MEIUKO-COLHATBHOM IKCIEPTH3bI
([U1st JTMI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBbSI);

- MarepHalibl ¢/1a4y JONOJIHUTEIbHBIX BCTYIUTEIbHBIX UCIIBITAHUN, TP HATUYHH:

- BBIIIMCKA W3 MPOTOKOJIA PEUICHHS ale/LISLHOHHOH KOMHCCHH 00pa3zoBaTe/IbHOTO YUPEi-
JI€HUS1, TIPU HAJIMUUH;

- 9K3aMEHALMOHHBIN JIUCT, IPH HATUYHH,

- KOIIMIO BH3bI HAa Bbe3d B Poccuiickyio dejiepalinio, eciii HHOCTPAHHbIH I'paXkIaHHH [pU-
ob11 B Poccuniickyio @esepaliuio o Bbe31HOH BU3E;

Bce mepeBo/ibl Ha PYyCCKUH A3BIK J0JIKHBI OBITH BBINOJHEHbl HA UMsI U (haMHUITHIO. yKa3aH-
HbI€ BO BbE3/IHON BU3E;

- 4 pororpaduu;

- 10roBop 00 oKazaHu# 00pa3oBaTEIbHbIX YCIIYT;

- BHYTPEHHIOK OIUCH JOKYMEHTOB, HMEIOLIUXCS B IMYHOM JIeJIE.

3.5. Tlpu 3aunciennun 00y4aroOLerocsi Ha NEPBbId WM MOCIEYIOUME KYPChI /1S MPOa0-
JKEHHUs1 00pa3oBaHus, B TOM YUCJIE B MOPSJIKE IIEPEBOIA U3 JIPYroro yueOHOro yupexaeHus., ero
THYHOE [1e710 GOPMHpPYETCs y4eOHBIM OTAECIOM, B KOTOPOM JOMOJIHUTEIBHO JIOJKHBI OBITh Mpe-
JlyCMOTpPEHBI CJIEAYIOUNE TOKYMEHTHI:

- aKaJemMuyeckas ClpaBKa, BblJlaHHas Y4EOHbIM yupexkJIeHHEM, B KOTOPOM OOy4alolIUHCs
oOyyasicsi paHee, ¢ yKazaHHEM HOMepa IpuKa3a 00 OTYUCIICHUH;

- WHJUBUAYaIbHbIN y4eOHBIH IU1aH Ul JIMKBUAALMM aKaJeMHUYECKOH 3a/10J1KEHHOCTH (MpH
HAJIMYUHU Pa3HUIIbI B y4eOHBIX I1aHaXx ),

- corjiacue MocTymaplero Ha 00paboTKy NepCOHaIbHbIX AaHHBIX:

- COrjiacue 3aKOHHOIO MPEACTABUTEJIS MOCTYNAoUero Ha o0paboTKy MepCcoHalNbHbIX J1aH-
HBIX

3.6. JInynble aena (¢ KOMUAMHU JOKYMEHTOB) aDUTYPUEHTOB, HE 3aUHUCIICHHBIX B YUCII0 00y-
YAIOLIMXCsl, XpaHIATCs B TeueHHe | Mmecsina B yuyeOHOH 4acTH, Jajiee pac)OpMHUPOBBIBAIOTCS U
YHUYTOKAIOTCS 32 UCKIIFOYEHHEM OpUIMHajla JIOKYMEHTa rocyaapcrBeHHoro oopasua o6 obpa-

30BaHHH.



4. OdopmiieHHe JTHIHOTO 1e1a

4.1. Jluynoe 1eno - crpynnupoBaHHas 1 o(opMiIeHHast B COOTBETCTBHH C yKa3aHHbLIMH Tpe-
OOBaHHUSIMH COBOKYIHOCTb JIOKYMEHTOB, COJIEPKAIMXCS CBeIeHUs 00 00ydaroiieMcs: TeXHHKY-
Ma.

Kaxxnoe nuunoe neno Gpopmupyercst B oTaeabHON nanke. Ha o6nojxke genaiores OTMETKH:
HOMED JleJ1a, IPUCBOEHHBIA IPUEMHON KOMHCCHEH, HOMEp [esla B COOTBETCTBUHU ¢ alaBUTHOI
KHHUTOH, aMH/IMs, UM OTYECTBO OOyHaIOLIErocs, palOH MeCTa KUTEIbCTBA, H3ydaeMblil 00y-
YaIOIIMMCS SI3bIK, YPOBEHb 00pa30BaHMs U 0/l NOJIy4YeHHsl aTTecTara.

4.2. B coctaB TMYHOTO J1es1a 00y4aromerocs BXOAAT CIIe/IYIOLIHe TOKYMEHTHI:

- IpUKa3 0 3a4UCICHUH 00yYaroIerocs;

- IMYHAas KapTouka o0y4arolerocs;

- KOIIMs Macropra, YA0CTOBEPSIOIIETrO THYHOCTh o0yyatouierocs, JInbo JOKyMeHTa. YIA0CTO-
BEPSIOLIEro JIMYHOCTh HHOCTPAHHOTO rpakaaHuHa B Poccuiickoit ®enepaninu:

- 3asiBJIeHHe 00y4alolerocs;

- OPUI'HHAJI IOKYMEHTA I'OCy1apCcTBEHHOro obpasia 06 o0pazoBaHuH, MO0 OPUTHHAT JIOKY-
MEHTa HHOCTPAHHOIO rocyaapcTBa 00 00pa3oBaHHMU, IPU3HABAEMbIN IKBUBAICHTHBIM B Poccuii-
ckoi Deliepalluu J0KYMEHTY rOCYAapcTBEHHOr0 o0pasua 00 OCHOBHOM 00IIeM H (HJIH) cpel-
HeM (110JIHOM) oO1eM 00pa3oBaHUM (IIPU HEOOXOIMMOCTH CO CBH/IETEIILCTBOM 00 yCTaHOBIIE-
HHUM €ro KBHBAJIEHTHOCTH, JIMOO OpPUIHHAJIbI JIeTAaTU30BaHHBIX B YCTAHOBICHHOM MOpsiKe (11pu
HEOOXO0/AMMOCTH) JOKYMEHTAa MHOCTPAHHOTO rocyjaapctsa o0 0Opa3’oBaHHH W MPUIOKEHUS K
HeMy (eciM Ioclie/lHee MPelyCMOTPEHO 3aKOHOIATENbCTBOM TOCYAapCTBA, B KOTOPOM BbLIAH
TaKoi JA0KyMeHT 00 00pa30BaHMM); 3aBEPEHHbIH B YCTAHOBICHHOM IOpSIKE MEPEBOA Ha pyc-
CKHH SI3bIK JIOKYMEHTA MHOCTPAHHOI O rocyaapcTsa 00 00pa3oBaHUK W NPUIIOKEHHUS K HEMY (ec-
JIM TIOCTIeIHeE MPEeyCMOTPEHO 3aKOHOJATeILCTBOM rOCYAapcTBa, B KOTOPOM BblAaH TaKOH J0-
KyMeHT 00 00pa30BaHuH);

- XapakTepucTUKa (JUIsi FOHOLIEH );

- CIIpaBKH (MEAUIMHCKAs! IPY HATWYKMK) U APYTHe JOKYMEHTBI, aKaJeMHUuecKas CripaBKa 1iu
Juruiom 00 o0pa3oBaHMM, BBIAAHHBIE APYTUMHU 00pa3oBaTEIbHBIMH YUPEKICHUSIMH OTHOCS-
uecst K JaHHOMY oOydarolemycs;

- KOTHH JI0KYMEHTOB, II0ITBEPK/IAIOIUX CTATYyC JAETEH - CUPOT, JeTel, ocTaBluxcs 0e3 1o-
MIeYeHUsl POJINTENICH,

- 3aK/IIOYEHHE MCHUXO0JI0r0-MeIUKO-TearoriuecKoi KOMMCCHH WM CIPaBKY 00 yCTaHOBIIe-
HHW MHBAJIMHOCTH, BbIJIAHHYIO (PeepalibHbIM YUPEKACHUEM MEIUKO-COLIMAIbHONW IKCIIEPTH3bI

(JU1s1 JIMI C OFPAaHUYCHHBIMH BO3MOKHOCTSAMH 3/10POBbS);



- Marepuasibl C/laul JIONOJHUTEIbHBIX BCTYIHTE/IbHbIX HCHBITAHHI, [PH HAJIMUYMK (B TOM
YHCJIC BBIIMCKA U3 MIPOTOKOJIA PEIICHUS ane/UIIIMOHHON KOMUCCHH 00pa30BaTeIbHOIO yUpeK-
JIEHHUSI, TIPU HAJTUYHH);

- 9K3aMEHAIMOHHBIN JTUCT (IIPHA HAJTHYHH);

- corJiacHe MOCTYMarolero Ha 00paboTKy NepcoOHaIbHBIX 1aHHBIX;

- COIJIaCHE 3aKOHHOIO IPeACTaBUTENsI MOCTYNAIOUEro Ha 00paboTKy NepCOHANBHBIX JaH-
HBIX:

- Komusi BU3bl Ha Bbe3J B Poccuiickyio ®esepannio, eciii HHOCTPaHHBIH IPaKIaHHH 1PH-
Ob11 B Poccuiickyro @enepalinto no Bbe3AHOH BU3E;

Bce nepeBo/ibl Ha pyCCKHiH 3bIK JA0JIKHBI OBITH BBINIOJIHEHB! HA UM W (paMUIIHIO, YKa3aH-
HbIE€ BO BHE3/IHOH BHU3E;

- 4 ¢pororpaduu;
- IoroBop 00 oka3zaHuH 00pa30BATEIBHBIX YCIYT;

- BHYTPEHHIOIO OIUCH JOKYMEHTOB, UMEIOIIMXCS B TMUHOM JIeJIe.

4.3. Ilpu 3auynciaeHud 00YyYaroOLIErocs: Ha MepBbIi UM MOCIeAYIOIINHE KYPChl /Ul MPOI0J-
KeHHs1 00pa30BaHusl, B TOM YHCIE B MOPS/IKE MEPeBO/a U3 APyroro yueOHOTO yupek/IeHHs, ero
au4HOE J1eno hopMupyercst yueOHbIM OT/IEJIOM, B KOTOPOM JIOMOJHUTEIIBHO JI0JDKHBI ObITh Mpe-
JyCMOTPEHBI CJIC/YIOLIUE IOKYMEHTbI:

- aKaJemMHuyveckasl CIpaBKa, BblIaHHAas Yy4eOHBIM y4pexkJACHHEM, B KOTOPOM 00y4alolIHHcs
oOydalicsi paHee, ¢ yKazaHHueM HOMepa npukasza 00 OTYUCIIEHHH;

- UHIUBUAYAIbHBIN yueOHBIN MU1aH AJs JIUKBUAALMH aKaZeMHUeCKOH 3a10/KEHHOCTH (MTpU
HAJIMYUHU PA3HULIBI B yUEOHBIX IIAHAX).

5. lMopsaok nepegavu JHYHBIX Je/1 00y YAl MHXCH

5.1.JInunble aena oOydarOLIUXCSl CAAKOTCS B CEKpeTapro yueOHOH 4acTh Mo crneluanbHO-
cTM. B MOMEHT nepeiayy JIMYHBIX €1 OHH [10JKHbBI OBITh 3aBs3aHbl;

5.2.AKT miepeaud JTUYHBIX J1€J1 TOTOBUTCSI OTBETCTBEHHBIM CEKPETAPEM MPHUEMHON KOMMC-
CUH:

5.3.Cekperapb yueOHOH 4acTH NpoBepseT COOTBETCTBUE JIMUHBIX €/ aKTy M IIPHKa3y o 3a-
YUCIICHHUH;

5.4.JInunble aena, copmMupoBaHHble B HApYLIEHUH HacTosero [lonoxenus, Bo3BpaiaoT-
csl B [IPUEMHYIO KOMHCCHIO /U151 10pabOTKH;

5.5.JIn4nble 1ena 3a4MCIIeHHBIX Ha O4HYI0 (hopMy 00ydeHus MepeaaioTes B yueOHYIO 4acThb

HE MO3/JHEEC, YEM 3a 3 aHS 10 Havajaa yqe6ﬂor0 roja Juisi uX JaJIbHEHIIErO BEJACHUS.



6. BeeHue JIMYHBIX /1e/1 B IePHOI 00y4YeHHsI.

6.1.Bo  Bpemsi 00y4eHHst OTBETCTBEHHOCTb 3@ BEJACHHE WX JIMYHBIX JIeJ BO3Jaraercsi Ha
cekperapsi y4eOHOM 4acTH, B JIOJUKHOCTHbIE O0SI3aHHOCTH KOTOPBIX BXO/JHT paboTa ¢ JIMYHBIMH
JeJIaMH.

6.2 Jluynomy ety oOydyarolierocsi NpuCcBauBaeTCs HOMEP COIJIACHO PEruCTpallMOHHON
KHHUTE.

6.3.Bo Bpemst 00yueHHs B IMYHOE J1€10 00yuarouierocs: mpuodIaroTes:

- KOIMM TPUKA30B WM BBINUCKH U3 MPHKA30B OTHOCSIIMECS K JaHHOMY o0ydarouiemycs 3a
BECh [IEPHOJ] O0yUECHHS;

- NOJJIMHHUKH JIMYHBIX 3asBJICHUH, CIIPABOK M JIp. JOKYMEHTOB 3a BECh I1€PHO/ 00yUeHHS;

- KOIIMsI aKaJIeMHUYECKON CIIPAaBKH (€C/IM TaKOBasi 3alpalinBaeTcst 00y4arommumest);

6.4.Ilpu BOCCTaHOBJIEHHH OOYYAIOILIErocs, paHee OTUYHUCIEHHOTO M3 TeXHHKyMa, Mpoj10Ii-
JKaeTcsl BeJEHHE JIMYHOro jeja, c(hopMHUpOBaHHOro panee. B nuuHoe aemno oOywaroierocs
BKJIOUYAETCsl 3asBJCHHE HA BOCCTAHOBJIEHHE C BU30H AMPEKTOpa TEXHHUKYyMa, KOIHS MpHKaza
(MJ1M BBIIIMCKA) O BOCCTAHOBJICHHM, HOBBIH OrOBOp Ha OKazaHHe 0o0pa3zoBaTelIbHbIX YCIYyT (B
ciryyae HEOOXOAMMOCTH), MH/IMBUAYaJbHbIM YyUeOHBIH IJ1aH 10 JUKBUIALMH PA3HULIBI B yuel-
HBIX I1JIaHax (B ciydae HeoO0X0auMocTH). O0yqaroiemMycst BbIIaeTCs 3aueTHas KHHKKA, HMEI0-
asics B JIMYHOM JIEJIe.

6.5.11pu oTunciiennn o0yyarouerocs U3 TeXHUKyMa B JIMYHOE JI€JI0 BHOCSTCS:

KOITH IpUKa3a WJIK BBIITUCKa U3 MpHKas3a 00 OTYUHUCJICHUH

CTyIIeH‘*IeCKHﬁ OWJIeT 1 3aueTHas KHUKKa;

KOITHS aKaJeMHUUYECKOH CIIpaBKH (€C/IM TaKoBas 3anpauiuBaeTcs o0yyaroummesi);

KOIHS JOKYMEHTa 00 00pa3oBaHMH, MOJYUYECHHOIO0 B TEXHUKYME, U MPUIOKEHUE K HEMY
(Ipu OTYUCJICHUH B CBSA3H C OKOHUYAHHUEM O0yUeHHUs);

- Konus JJokyMeHTa 00 o0pa3zoBaHUH, PEIOCTABIEHHOTO 00y4arOUIMMCs HA MOMEHT 3a4uc-
nenus B Kostepk (B ciyyae eciy B Jie/ie XpaHUIICs MOUIHHHUK):

- opopmIiIeHHBIH 0OXOAHOMN JTUCT;

-BHYTPEHHSIS OIUCH JOKYMEHTOB.

7. XpaHeHue JHYHbIX /eI

7.1.B nepuosa oOyueHHs: B TEXHUKYME JTMYHOE Je/10 00y4aromerocss XpaHuTesl B OTAC/ILHOM
wkady. JocTyn K TUYHBIM ejlaM HUMEEeT TOJIbKO PabOTHMK, OTBEUAKOLIHI 3a BeJeHHE U XpaHe-
HHUE JIMYHBIX JIeJ1 00y4atommxcs;

7.2.1lpaBo goctyna, K JOKYMEHTaM JIMYHOTO Jief1a 00y4arolerocs TakKe UMET AUPEKTOp,
3aMeCTUTEb JAUpEeKTOopa Mo yueOHOHW padore, 3aMecTHTENb JAMpPEKTOpa Mo Yy4eOHo-

MPOM3BOJICTBEHHOM padoTe, 3aMEeCTUTElb JUPEKTOpa M0 BOCHHUTATENbHON paboTe, cekperapb
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IIPUEMHON KOMHCCHH, CEKpeTapb Y4eOHOM 4acTH, KJIACCHBIH PYKOBOAUTEIb HIIH KypaTtop rpyll-
IIBI.

WHBIM 1HMIIaM IIpaBo JOCTyINa MOXET ObITh MPEJOCTABICHO HA OCHOBAHMHU CIIyKeOHOH 3a-
[IUCKH C PE30JIIOLIMEN JIUPEKTOPA.

7.3.13bpsiTHE JOKYMEHTOB M3 JIMUHOTO JleJla BO3MOXKHO JIMLIL C pa3spelieHUs COTPY/IHHKA,
BE/IYIIIer0 JIMYHbIE Jiea. JlonyckaeTes U3bsiTHE TOIbKO KOIIMH UMEIOLINUXCS TOKYMEHTOB.

7.4.B cnyvae yTpaTbl/IIOpYH JUYHOIO Jiej1a MO KaKuM-TH00 NMpHYUHaM, paOOTHHKOM, OTBET-
CTBEHHBIM 3a padOTy ¢ JMYHBIMH J€JaMH, COCTABISETCS aKT 00 yTepe/Nopyu JTUYHOIO JIelia U
bopMUpyeTCcst HOBOE JIMUHOE JIEJI0.

7.5.3aKJII04MTENIbHYIO paboTy 10 BEJAECHHIO JIMUHBIX JIeJl 00YUalOUMXCsl TIPOU3BOIHT CEKpe-
Tapb yueOHOH yacTi nyHKTy 6.5. Hactosuiero [lomoxenus.

7.6.JInunbple nena 0OyyaromMXcsi, OTYHCICHHBIX U3 TEXHUKYMa, XPaHITCs B OT/IEJIbHOM I10-
MELICHUH TEXHUKYMa B TEYEHHE YCTAHOBJIEHHOIO CPOKa.

8. [lopsiaok BbIIaYN KONMHI H BLINNCOK TOKYMEHTOB M3 JIHYHBIX /1€
o0yuyarommnxcs.

8.1. JIOKyMEHTBI U3 JUYHOTIO Jiejla 00y4alolerocs Wik UX KOIMHHU MOTYT OBIThH BBLIAHBI 110
TPeOOBAHUIO YIOJHOMOYEHHBIX OPraHoB, O(OPMICHHOMY B YCTAHOBJICHHOM IMOPS/IKE, B TOM
4uc/ie: OpPraHoB NPOKypaTypbl, JO3HAHHUS, CJIEACTBUS M Cyda, aABOKATYpbl, MHUTPALUOHHOM
Ci1ykObl U JIpYTUX.

8.2. 3ampamuBaeMasi HHPOpPMALIUs MOKET ObITH MPeJI0CTaBICHA TOJIBKO IOCIE MOJYUCHUS
COOTBETCTBYIOLIErO pa3pellieHust OT JUPEKTOpa TeXHUKyMa.

8.3.0purunabl JOKYMEHTOB U3 JIMYHOTO Jiej1a 00y4aromerocs Bbl1atoTes 1o onucu. [pu
9TOM B JICJIO MPUKIAABIBACTCS KOIHSI BBIIABAEMOI0 JTOKYMEHTA.

8.4. Jlula, BUHOBHbIE B HAPYLUEHHH HOPM. PErYJIUPYIOILUX MOJydYeHHe, o0paboTky u
3ALIUTY MEPCOHAIbHBIX JAHHBIX O0YYaroLMXCs, HECYT IUCLMILIMHAPHYIO. M aJMHMHHUCTpa-

TUBHYIO OTBETCTBCHHOCTD B IOPAAKE, YCTAHOBICHHOM ObenepaanbIM 3aKOHOAATCJIBCTBOM.

Cpoxk neiictBus [losokeHus He opranvyeH.
[Ipn n3MeHeHUH HOPMATHBHO-NIPABOBOH 0a3bl M3MEHEHUsI BHOCATCS B COOTBETCTBUH C JIeH-
CTBYIOLIMM 3aKOHOIATEIbCTBOM.



